
Remember to click on this box to mark
that you attended, otherwise the DA 

will not be calculated correctly



Here you will have to upload you travel
documents: e-ticket or invoice with your name, 
date of travel, full itinerary and price

Your DA will be calculated automatically by e-COST depending on your travel dates and 
the amount that has been established as DA. Remember that your DA covers short-
distance travel (under 100km), accommodation and meals



Here you will be able to upload other travel
expenses you might have incurred in, for

example, visa charges to travel

Here you will be able to upload other
supporting documents, for example

your hotel receipts

If you believe that there is any additional
information necessary to support your

claim, you can add it in this box.
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